
 
REFERRAL TO THE CHILD STUDY TEAM (CST) 

FOR PRESCHOOL STUDENTS 
 
 

What is a Referral? 

 

A referral is the first step in the special education process.  It is a formal written request 

that a student be evaluated by the CST to determine whether a student is eligible for 

special education and related services.   

 

 

Who Can Refer? 

 

A preschool student may be referred to the CST by his/her parents.  Parents should 

submit their written request to Nancy Novack, Interim Director of Special Services.  

Letter of Referral can be submitted via regular mail to the Office of Student Services, 

PO Box 248, New Vernon, NJ  07976.  Alternatively, a letter of referral can be faxed to 

the Office of Student Services to (973) 267-0785.    

 

When Should a Student Be Referred? 

 

A preschool student, any youngster aged three – five, can be referred to CST at any time.     

 

A student who receives Early Intervention (EI) will be referred to the CST 120 days prior 

to his/her third birthday with parental written permission.  A Transition Planning 

Conference will be held with the parent(s) and Early Intervention Service Coordinator.   

 

Once a Student is Referred, What Happens Next? 

 

Once a referral is received, the parents will be invited to a Determination and Planning 

(D/P) Meeting that will be scheduled within 20 days of receipt of the referral (excluding 

school vacations other than summer vacation).   

 

Based on a review of available information about the student’s educational progress, a 

decision will be made at the D/P meeting whether a CST evaluation is warranted. If an 

evaluation is warranted, the nature and scope of the CST evaluation will be discussed. If 

it appears that the problem can be alleviated with interventions in the general education 

preschool program, there may be a decision not to conduct an evaluation.   

Referral Timelines 

 

The CST will convene a meeting to consider the evaluation within 20 days from the dated 

receipt of this request.  The parent will meet with the entire CST at this time to review the 

student’s needs and jointly determine if an evaluation should occur. Meeting attendees at 

the D/P meeting will be asked to sign an attendance sheet. 



 

Evaluations 

 

The Determination and Planning (D/P) meeting concludes the referral process to the 

CST.  If the decision is made at the D/P meeting that an evaluation is warranted and 

signed parental consent is obtained, the individual evaluations of the student will 

commence. The comprehensive diagnostic evaluations are provided at no cost to the 

parent and completed in the student’s native language. They are completed by certified 

professionals who will explain the results of their testing. This consent for evaluation can 

be provided at the conclusion of the meeting or the parent may wish to take additional 

time before providing written consent. Evaluations can only begin after the parent has 

provided written consent. The district has ninety (90) days from the time written consent 

is provided to complete the entire evaluation, eligibility, and placement process.  

Preschool aged students should complete the evaluation and eligibility process in time to 

receive services upon attaining the age of three, if written consent was received 90 days 

prior to the their third birthday. 

 

Eligibility for Special Education: 

 

The evaluation shall include assessments by at least two members of the CST. For a 

preschool age child requiring a speech-language assessment, it may be utilized as one of 

the two required assessments.  A hearing and vision screening by the school nurse is 

required.  

 

Upon completion of the evaluations, the professional staff will provide the parent with a 

written report of the details of the testing results. Parents will receive copies of the 

district’s evaluation reports 10 calendar days prior to the eligibility meeting. These 

evaluations will help determine if the student has an educational disability and whether 

special education services are required.  

 

The discussion of the evaluations and the determination regarding special education and 

related services will take place at the eligibility meeting. 

 

Parent(s) may have obtained private evaluations at their own expense before or during the 

evaluation timeframe. If the parent(s) wish to share this information with the school 

personnel, it will be taken into consideration in identifying the student as being eligible 

for special education and related services or speech language services, and, if appropriate, 

in planning the program.  

 

Eligibility Meeting 

 

Upon completion of the evaluations, an eligibility meeting will be scheduled to determine 

whether the student is eligible for special education and related services or speech 

language services. Meeting attendees will be asked to sign an attendance sheet.  The case 

manager or evaluator will review evaluation results and answer all questions.  The case 

manager will discuss the rationale for determination of eligibility or non-eligibility.  



Parents will receive written notice of the results of this meeting.  Should there be 

disagreement, parents should contact Nancy Novack, Interim Director of Student 

Services. 
 

Eligibility for special education required meeting participants:  Parent, general education 

teacher, student (where appropriate), and case manager.  CST member(s) and other 

school district personnel, when appropriate, can also be invited to attend. 

In developing recommendations, the CST, parent, and any others present will discuss the 

evaluations and any other pertinent information on the student. The first decision is 

whether the student possesses an educational disability that adversely affects educational 

performance and requires special education and related services. There are 14 categories 

for special education eligibility all together however only one classification for preschool 

youngsters: preschool child with a disability.  For a complete definition of each of the 

disabilities, see http://www.state.nj.us/education/specialed/idea/reauth/. 

 

 

http://www.state.nj.us/education/specialed/idea/reauth/

